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Who isYellowFolde? ' YellowFolder

YellowFolder is the only clotlwhsed solution
specifically designed fork2 schools, helping
districts become more efficient by moving to an
electronic records management system. AR all
In-one solution for: student records, special
education records, human resource records, anc
administrative records. We are the experts in
education documents management.
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What doesYellowFoldedo? ' Yellowrolder

A YellowFoldemorks exclusively withdd 2 school districts
across the United States to provide turnkey electronic
record management solution¥ellowFoldeworks with
your existing Student Information System and Human
Resources Information System to store, index, and
protect your important records.

A2SQff Iftaz2 3IFIGKSNI @82dzNJ AY
the cloud. With 25 years of experience in education
document management, we provide a revolutionary

replacement to traditional record management ridding
districts of the paper epidemic.



How will this impact me? o YellowFolder

¢CKIFdQa | ANBIG ljdzSadA2yH D2,
concept creating huge benefits for schools around the
country. UsingrellowFolders an enormous time saver.

A The human resource department will complete all in
take/hiring processes for new employees and digitally
upload or scan the paperwork to add to the district human
resource files. All of the previous employee documents
hav?I bcrleen uploaded and are ready to be accessed as
needed.

A For the special education department, all special education
documents will now be located electronically and
| RRAUGAZ2Y It R20dzYSyualuiA2z2y o
accounts through electronic transfer or scanning. Special
education personnel will be able to access records without
having to make a trip to the special education records roormnr
and dig through large numbers of filing cabinets.
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How will this impact me? continued YellowFolder

A For teachers in general, digitalizing all student records, is a
huge time saver. There will be no more making time to go
to the school records room to look for information in
audstyan Odzydzt F G A BS F2ft RS
paperwork Is accurately filed.

A School office staff members will handle any new
R20dzySyuia uuKFa gAtt YySSR
electronic folders. Registering students will involve
electronically transferring or scanning in information
without having to create a new physical cumulative folder
to be housed in a filing cabinet on campus.

A Accessing records will be simple and quick for all groups
from your designated school computer/ laptop.
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Are individual school sites the YellowFolder

only ones making this transition?

A No, as a matter of fac¥ellowFoldecan be used to go
paperless in 4 areas throughout the entire school
system: student records, special education records,
human resource records, and administrative records.

A The more record series a school system transitions to
paperless, the more space will free up at each location
reduced amount of time spent locating information,
reduced paper, ink and printer costs for each location,
a greater security will exist, and a bigger positive
environmental impact through becoming paperless will
be created for the community.
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Logging intoYellowFolder ' YellowFolder
A Use the link from th@©neLogiremail to create a password

A At www.yellowfolder.conrclick the Login button in the upper
right hand corner

A Enter email and password then click login
ALT @2dz OFy Qi NBYSYOSNI &2dzNJ |
password button.

~

t YellowFolder *You can change or reset your password |
G Fye GAYS o0é& Of A
tlaag2NRé |4 GKS f 2

Forgot
/ Password

MSTRUCTIONS | FORGOT PASSWORD


http://www.yellowfolder.com/
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Logging intoYellowFolder ' YellowFolder

Changing or Resetting Your Password

A1 TFISNI Ot AOTAY3I 2y GC2NH20G tlFaagz2N
screen asking for your email.
A{K2NUf& | FUSNI KAGUAY I &/ 2 yandlogidzS s €
that will contain a link allowing you to change it.
A Password requirements:
U Passwords must be a minimum of 8 Characters and have one
y2ymnt SGUSNI OKI NI Ou SNJ
U Passwords must be different than your previous password
U You are allowed up to 5 consecutive invalid login attempts before
your account is LOCKED.
x You will need to have an administrator unlock it for you if this
occurs
ALT e2dz R2y Qi 3IS0G G(GKS LI aag2NR NB
check your filtered email box (typically Junk Mail, Quarantines or Trash).
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Downloads
Droplet Printer (32 bit) @ Printer (64 bit) @
E E
Requirements Requirements Requirements
Operating System: Window 7 ar higher Operating System: Window 7 ar higher Operating System: Window 7 or higher
Processor: Intel Core 2 Duo Processor or higher Processor: Intel Core 2 Duo Processor or higher Processor: Intel Core 2 Duo Processor or higher
RAM: 4 GB RAM: 4 GB RAM: 4 GB
HDD: 10 GE of free space HDD: 10 GE of free space HDD: 10 GE of free space
How to install and use Droplet How to install and use Virtual Printer How to install and use Virtual Printer

*5Suggested minimum reguirements are estimates only. Uploading or printing large volumes of files in a single session will require increased RAM and hard drive space.
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Downloading Droplet
A Click on Droplet Icon

A This screen will pop up
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» TessaTyles » Downioads » Droplet fl IeS
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8 videos

NG | 1) Extract Compressed (Zipped) Folders
‘;:‘;:"‘ — ml
|
G il e Network | fpter . . .
\ Select a Destination and Extract Files
‘ F Files will be extracted to this folder:
| ttem C:\Users\5mcclain\,Downloads\Droplet Browse...
| - f
-~ ~a L r— - Show extracted files when complete
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Click Extract

'| Extract i Cancel
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Q@v‘ . » Sharon McClain » Downloads » Droplet »

Organize » & Open Include in library « Share with « MNew folder 4= -
E
X Favorites Mame Date modified Type Size
Bl Desktop | Droplet 8/22/2016 8:59 AM  File folder |
& Downloads = -
#& OneDrive

=| Recent Places

Double click
Droplet

7l Libraries
@ Documents
J’ Music
[&=] Pictures
B9 videos

LN omputer
& os

Droplet
File folder

Date modified: 8/22/2016 8:59 AM

YellowFolder

— Ilame Tupe - dsize B d Size
avg — =]
D
Di @Qv| . » Sharon McClain » Downloads » Droplet » Droplet - | 4",” Search Droplet pe
O
Re Organize + Include in library + Share with « Mew folder * [ @
e e Mame - Date modified Type Size
ibi
D Bl Desktop Droplet 8/22/2016 8:59 AM Windows Installer ... 5,976 KB
M L | License.enc 8/22/2016 8:59 AM  ENCFile 1KB

Double click — u
Droplet o]
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@ Documents
aﬁ Music

[&=] Pictures
B videos

1% Computer
& o5
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2 items
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Downloading Droplet

~
ﬁ.‘ YellowFolder Droplet

One Location,

m
?

in the Cloud, YellowFolder
All Your Records e uaten Bocumeniaten e

Cancel

Click Next

-
ﬁ YellowFolder Droplat

INE=N

Welcome to the YellowFolder Droplet Setup
Wizard

Y —

The inztaller will guide you through the steps required to install Y ellowF older Droplet on pour
computer.

WiaRMIMG: This computer program is protected by copyright law and interational reaties,
Unauthorized duplication or distribution of this program, or any portion of it, may result in severe civil
or criminal penalties, and will be prozecuted to the maximum extent possible under the law.

/
Cancel ] [ < Back ] [ Neﬁ

r YellowFolder

Click Next




Downloading Droplet

.
0 ) YellowFolder Droplet

License Agreement

x

Pleaze take a moment to read the licenze agreement now. IF pou accept the terms belaw, click "l
Agree’, then "Nest"', Otherwise click "Cancel".

'fellowFolder "Component” -
Software End User License Agreement

THIS YELLOWFOLDER "COMPOMENT" SOFTWARE END USER LICENSE AGREEMENT
("AGREEMENT") GOVERNS YOUR USE OF THE SOFTWARE ACCOMPANYING THIS
AGREEMENT AND ANY ASSOCIATED MEDIA, PRINTED MATERIALS AND ONLINE OR
ELECTRONIC DOCUMENTATION, WHICH SOFTWARE AND DOCUMENTATION ARE
REFERRED TO COLLECTIVELY AS A "COMPONENT" IN BOTH THIS AGREEMENT AND
THE SEPARATE MASTER SUBSCRIPTION AND SERVICES AGREEMENT OR SIMILARLY

)1 Do Mot Agree ) | Agree /

i e

1) Choose I(gree

' YellowFolder

2) Click Next

’
4 YellowFalder Droplet

Confirm Installation

The inztaller is ready ta install ‘YelowFalder Droplet on your computer

Click "Mext'" to start the installation.

[ cancel | [ <Back ][Wﬁ]

Click Next




Downloading Droplet

r.
'@' User Account Control

—— T e

Program name:
Publisher:
File origin:

() Show details

Do you want to allow the following program from an
unknown publisher to make changes to this computer?

ChUsers\Ttyler\AppData‘Local\Temp'...\Droplet.msi
Unknown
Downloaded from the Internet

Change when these notifications appear

Click Yes
/

=

’
4 YellowFolder Droplet El;lg

Installation Complete

Y —

‘ellowFolder Droplet has been successfully installed.

Click "Cloze" to exit.

Flease use Windows Update to check for any critical updates to the MET Framework.

& Cancel < Back

Cloze

' YellowFolder

Click Close




Downloading Droplet

* YellowFolder

*Can click and

hold the droplet
Will be able to find icon and drag it
Droplet under the to the task bar

/ start button



